
CREW MANIFEST 
Fill in the Crew manifest by following the numbers based on your class size. Start at 1.  

MISSION Comet DATE MISSION TIME  
 9:00-11:00 

SCHOOL 
# of Students 

TEACHER(S) # of Adults 

Teams 
MISSION CONTROL 

NAMETAG COLOR _____________ 

SPACECRAFT 

NAMETAG COLOR _____________ 

COM 1. 2. 

DATA 11. 12. 

 NAV 
3. 4. 

25. 26. 

 MED 
15. 16. 

27. 28. 

 PROBE 
5. 6. 

17. 18. 

 REM 
7. 8. 

19. 20. 

 LS 

9. 10. 

21. 22. 

31. 32. 

 ISO 

13. 14. 

23. 24. 

30. 29. 

Space Weather 33. 34. 

 PAO Use only for groups of 35. Do not use. 

All teams (except SW and PAO) must have a minimum of two members: one in each column. 

Please use PAO (Public Affairs Officer) only for a group of 35 students. The maximum number of students is 35. 

 12:30-2:30 

Mars 

Updated August 2018 



Completing the Crew Manifest 

In order to ensure that your group has the best experience possible, please fill out the Crew Manifest 

according to these instructions. 

 Fill out the top section with your Mission Scenario (Comet or Mars), date and time of your 

mission, name of your school, a list of any teachers involved, a total count of students, and a 

total count of all adults staying for the mission, including teachers. 

 Complete the numbered lines in order. The system might seem a little complicated or 

confusing, but the numbers are there to make sure that your group is balanced correctly no 

matter what size group you bring. Example: If you only have 17 students, then fill in one 

student’s name for each of the numbers 1-17 and leave 18-35 blank. 

 Only use Space Weather (SW) for groups of 33 or more students. Only use PAO for groups of 

35 students. 

 For more information about which students to place in which teams, please refer to our 

website (www.sacramentoclc.com). In general, place weaker students with your stronger 

students, put your strongest students on NAV and PROBE, and place students who are good 

independent workers on ISO. Contact us with any questions! 

 Read down the columns to make sure that you haven’t placed all strong students on one side 

and all weak students on the other side. 

 Please indicate any absent students before bringing the completed Crew Manifest to a staff 

member. 

 If you have students with special needs please indicate them on the Crew Manifest with a 

small mark and a note explaining their special needs for the staff members. We always want 

to set every student up for success, so this note will tell the staff members what to expect 

and any behind-the-scenes adjustments that may need to be made. Example: “This student 

cannot read but has been paired with someone who can” or “This student is on the spectrum 

and is sensitive to loud noises”.  

If you have any questions, don’t hesitate to contact us through our website or 

at (916) 674-5000. Thank you! 


